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NOTICE TO APPLICANT

O Complete Application. Applications must be completed in their entirety. Renewals are due by
12/31/2025 and will not be accepted after that date; no exceptions. A new application and review will
be required if the permit is not renewed on time.

O Make Payment. Payment can be made at City Hall, online at www.Poolerpay.com, or via mail.
Checks should be made out to the City of Pooler. Forms should be mailed to the City of Pooler, Attn:
Finance Department/Business Registration, 100 US Highway 80 SW, Pooler, GA 31322.

o Await Approval. Upon payment, licenses and short-term rental certificate will be emailed and mailed
to the mailing address provided in this form.

OFFICE USE ONLY

Date Received: Received by: Fee Paid:

Date Issued: License:

Business Type

Check One: Home-Based Lodging (Entire Property) Home-Based Lodging (Hosted)

Check If Applicable: Active Occupational/Business License in Another Georgia Municipality

Rental Property Address Rental Property Parcel Number Rental Property Zoning

Short-Term Rental Permit Number Pooler Business License

Contact Information

If agent has changed, a new short-term rental agent form is required.

Rental Property Owner Name Owner Phone
Owner Mailing Address Owner Email
Agent Name (if different from above) Agent Phone
Agent Mailing Address Agent Email
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Required Documents
If owner and/or agent are located out of state, the following must be submitted.

1. If the landlord owns or operates single-family or duplex residential rental properties, but is not
a resident of the state of Georgia, proof of employment of a broker licensed pursuant to OCGA § 40-43
that may or may not reside within the state of Georgia must be provided.

2. If the aforementioned broker (11.) resides outside of the State of Georgia, the broker shall provide
proof that they employ at least one person located within the state of Georgia who shall be responsible
for receiving, coordinating, managing and responding to communications from tenants of such
landlords related to maintenance and other issues related to such properties.

Affidavit

I, the undersigned, certify that I have read, examined, and completed this application and certify that all the
information pertained in this application is true and correct. I further certify that I will continue to comply with the
requirements in the Short-Term Rental Code Compliance Affidavit agreed to in my original application.

Applicant Name Applicant Signature Date
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